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O ABSTRACT 0O

Nowadays, most organizations tend to give the element of time great importance
through the use of methods and means that help to exploit it optimally, perhaps the most
effective method that saves time and effort for administrative workers and organizes their
work is to rely on computer equipment while performing work, this requires the worker to
possess computer skills that he can employ in organizing his work and thus his time during
the working period. Through this study, the researcher aimed to determine the role of
computer expertise and skills for administrative workers in organizing their time during the
working hours. She followed the descriptive and analytical method. In collecting data, the
researcher relied on a questionnaire that she organized based on her review of the research
literature and distributed it through the field study that she conducted on a sample of
administrative workers at universities of Tishreen and Tartous. The researcher concluded
that a large percentage of the employees in the researched sample are not interested in time
management, and the remaining percentage organize their time during work and arrange
their work according to an organized plan that includes tasks arranged according to
priorities. The results of the hypothesis test indicate that there is a significant relationship
between the computer skills of employees and organizing time, that is, there is an effect of
the experience and knowledge that workers have in using the computer on their ability to
control and organize their time during work.
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:L_,,_‘:‘X\
Component Matrix®
Component
1
.829 Laal) L0 5SY) 550 ae Jalallly dignin 2l Y
.882 Jlac Y1 elal ol 05all g Y 53aY) o aaic]
.874 DO 4S5 clagbeall Jaga dal e caulal) jlea axaid
813 L) dalall wie lgelajin giniany bl adass b diaeyl) il e aaie
176 Cilagleal) Jalay Jail uSlally Canlglly YIS JLalY) clSus Jaall ol arai]
.503 L gualall zalyll Sl 23D Aadle 4855 galyy geaa o paal

O sl (62-399%) cialy 3 S Jelall il KU Gl Aed G V) Jsaall 8 a2l xlagi
s sl 13 chle G e Jay 1aag sl (el bl GllE (e BLL (62.399) ety Jalal) 12
: V) Jsanll b LS cchliad) e (s adal oha Vs Gaas Guliall oo
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Total Variance Explained

Component Initial Eigenvalues Extraction Sums of Squared Loadings
Total % of Cumulative % | Total % of Cumulative
Variance Variance %
1 3.744 62.399 62.399 3.744 62.399 62.399
2 .847 14.109 76.509
3 .486 8.101 84.609
4 414 6.896 91.505
5 327 5.458 96.963
6 182 3.037 100.000

Extraction Method: Principal Component Analysis.

Scree Plot

Eigenvalue
i

T T T T T T
1 2 3 £ 3 = =

Component Number

Ljd 3ha 38 dalad) G Y jeaal) & chlall ALSE e i dag dele dag 4T 3l KA mlag
(1) Bl o ST Al 3al) dad ()5
Ll pas US Gl dad O ) ) colel @ o)) alan e gllly BN saall duallyg
LS Jalail) ehaY dial) aas LUS Ly 5 s 138 (0.6) e ST L3685 (0.769) wial & (KMO)
Qa3 e aY &S da oy i) o Asiee il @lia G ins 13¢8 (0.05) e ial (Sig) dad il
t Y Joand) 8 LS Lle
KMO and Bartlett's Test

Kaiser—Meyer-Olkin Measure of Sampling
Adequacy. 769
Bartlett's Test of Approx. Chi—-Square | 353.331
Sphericity df 6
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| Sig. | .000]
oo ST G L (0.804) 5 (0-736) oo 7ol il dad G Jalgall ddshian (e Lalll aa3 LS
Jsaall 8 miage saleS gt Ao (ginty 8IS clally Homall o llalis¥) 535 &1 e 1368 (0.5)

: Y
Component Matrix®
Component
1
780 L Laalaels lgr agfl ) Al Joland) (385 Jaall Cile bl i
.804 e el Al ol acadd) cagl) dlis e Jael
736 eosll lae Jgan 8 algall olgii) aclsay cildle aiag ol
751 Lo asdl daga JSI DU il Jasaias o 58

Extraction Method: Principal Component Analysis.
a. 1 components extracted.
O sl (58-993%) cialy 8 J3¥) Jolall il QU Gl Aed G V) Jsaall 8 a0 mlagi
St el 138 alilie G e Ju 13ag jenall (uld clyliad Gl e DL 58.993 s Jalall 138
: V) dsaall b LS cchliad) e (s adal ela Vs Gaas Guliall oo

Total Variance Explained

Component Initial Eigenvalues Extraction Sums of Squared Loadings
Total % of Cumulative % | Total % of Cumulative
Variance Variance %
1 2.360 58.993 58.993 2.360 58.993 58.993
2 631 15.766 74.758
3 561 14.020 88.778
4 .449 11.222 100.000

Extraction Method: Principal Component Analysis.
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Scree Plot

Eigenvalue

1.0
0.5 \\\

T T
2 3

.
s

Component Number
Jjpd shs 8 dalad) G 3 jeaall & chlall ALSE e e dmg dale a4 3l (KA m 0y
(1) Al o ST L8l jsdal) dad 065 (o
scliadl) Lss)

Model Summary®

Model R R Square | Adjusted R [ Std. Error of
Square the Estimate
1 1342 018 015 87725

Cplalall dusulall cifjlgalla. Predictors: (Constant),
gl abib. Dependent Variable:

ANOVA?
Model Sum of df Mean F Sig.
Squares Square
Regression 5.114 1 5.114 6.646 .010°
1 Residual 277.817 361 770
Total 282.931 362

a. Dependent Variable: cdgll aan
b. Predictors: (Constant), ¢plalall dugulall clylgall

Ll by (0.05) o sial W35Sy (0.00) » (Sig) dad & (ANOVA) Giladl Joaall miagy
G mala b gl il e Galalell Agulall Cilgall dlas) AN 53 80 aag V' s g paal

21



.QLA:G“#AG‘).IA.D

gl abii b ulelall Algulal) Cllgall )0

paaii e Cplalall dpgulal) clgall dlas] AVs 53 36 ang tdsi Al Abal) dul ity ' Gashashy
< oushsh (ppdi Sieels (G cigl)

Coefficients?
Model Unstandardized Standardized t Sig.
Coefficients Coefficients
B Std. Error Beta
(Constant) 2.716 .186 14.590 .000
: “*J“:::;’w 145 056 134 | 2578 | .010

a. Dependent Variable: il audaw

Gsina 5Bl dgns i 138 (0.134) iy (R) Bl Jabea 2 O @olad) Jganl) mlagy LS
Jalae a1 Lasg ol andan) ) juaiall o (Oalelad] Egulal) cylgall) Jtiall el Caeaa
Ak el (o ADI G i 135 dnse BLEY)

(i) 5ok (y5xigr Y Agmaall kel b Culalal) o 538 A O ) ) s

sl gl gl
:c..‘alﬁ\ sl
-1

Afiya pleall (e dabiia 4k (385 pgllacl ity Jaall oL agidy ety (g Asbiial) Aoilly
(Jand) 8 4La) 3gga Iy allin 3 250 JleeY) Gans sels agieny 38 (805 «lislsY) s
oRliad) sa ) 05K 38 calgall Slail ol Cunlsall pulalall alasiad A & (mlias) dis G LS
dadgs Jlee¥) el dglhaall cilylgall cplalal) @Dlial Galias) sl (oY) Colkal & Cuulsal) s
REWN

Logulall Shleall G Ligine AN @ld 2D 35ay ) Lapill Hlasl milu i -2
elon) Gsmlal) aladinl (8 Cojleng i cre Galalall aSle Ll s @llia (of il aidasis cplalall
g3 o (Jaad) 8 L aginlan DA Gl Laany ) cihysdll DA (e Lilee f Ui lgbuas)
& Olalall (sal gl ol Aiglsg Jandt Sy a3 iy Vg cdalatiy cJuaal) ol ogigy &30 o
i IS5 Lgiseti e Jeally gulall cllgal) 2gSDel DA (ga Lsasdl) diial

sciluagll Lol

el 8 Jlatl iy cualss e AU A3 Al st Balll g -1
Lgalall hlgally Shaall 553 Ga Cplalall Ciulagig il agally gl (o i 35 Al 5)Y)
e doandl bl adlgal) 8 1CDL el 52l 23530 Aasl) salgd e gulalad)
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GlusSly chlgall el dpaiil cl)odll g guzadlly 30)0 g psadas (Ao haiuly agriadiy canlall
g all

S A jrag Alad Ayl 455105 Cadgll 350 Aaaly Gulalall dae gy Bald) s -2
ahaal) el Cagas Janlly cdaga S AU 530 aaaaty UGl aiifig Ahad auing DA (e dlas
O3 AN Jaalilly JAISE Ciiatg cdale 0585 Y 08 U (AT 8 (e Slabaliall Alaiul) i,
cJeall ol gl aadan Cligea (e

bl
tdnl) aalall

D) Lalss) Ao Wily cdgl 81y (2006) slhae o cchus Fud ¢l ) caglae

P00 daala alai®¥) A (JleeY1 3y palain) b ashall days il @ilel Al - cilaally

Ao yga

Lagulal) Blslaad) Ao dadlh 4yl alad Aly arenad (2013) aaal Gaes il ac o
Ll Gulaall B (ool aleil) Gae Clga Cpuaty Auiall Jleel) @lga g duali b Wiy
:292-2750a +(3) 22 +(9) Aae .53 gl aglell & L)Y Aladll . Agslal

LS B Lilue L olalall ol cpeat (A gl B 49 -(2020) Galss cim ol @
L) 2 (JlaeY) ] palaia) b iivale Aluy L opupdd daals B Abludy) ashally IS
PAge 1O daals

oA Cllga Ao Al zigad gkl (2020) sae slesd calua famu gama (Jice
Aaalal) dlae Apulal) Asjal) alie g Laglgslll cilbig clgna o Qi pulal)
24=14a 4aa]) 2920l . planals sddilly Lgo il ol yall L)

Clagleal) 408y quuladl jjde (Sgiaa Jalad L(2019) dlae o (ald cy Las (ghalle
Lapall Alad) tdugll A caladl Gl Aae LJard) Gomd AP dppulall Cllgal) spa B
495-457 La .(20)23)) L3gad

lhaabad (2001) aae dale ol (ol (G)sh ¢ S ¢ ilaae lS dess 53S0
sl adatll pe 1 jime .(2) Bay)

sl plad) 1 tBalal L agadl) B ) el aladiad (2008) dlae ¢ gl @

L0 dala 1hyee (1) BIY) clalidd (2008) o claae

Al L) ddeld (2020) dlue on dene (sl cadl o deas jee o iille
ChlY) gl dadlaly dpliall dwcdall o3 (o) dngulal) chlgall (any dpall B gladl)
—41 Ga (13) 222 .(4) e glee Akl tdadilly dgsil) asbell dpjell dlaall LBasiall duual)
.67

ki e tbuaall pae gl 8Ly clga ((1998) 2ena gall de foms (Dlae
il ¢y
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